TEMPORARY CHANGE REQUEST
TCR NO.TCR-GEN-007,R2-001

(c.g., TCR-ENG-021-001)

The Temporary Change Request (TCR) Form is to be used to process urgent or minor changes for PPPL
Policies, Organization/Mission Statements and Procedures. The TCR should be used when changes are:

1) urgent, and can not wait the 2-4 week period for Department Head review/comment, or

2) minor, and do not warrant Department Head review.

Person Requesting Change: Jim Graham
Department Name: _ES&H/IS Phone Ext: 2701
Document Number: GEN-007 Revision No.: 2

Document Title: Review and Implementation of Laws, Regulations, Standards, and DOE Directives

Reason for change: Minor editorial and grammatical changes.

Update as a result of 3 year review

Change description: (Summarize and attach changed pages, with changes clearly indicated)
Update referenced web addresses
Correct DOE-PAO Name
Replace GEN-007, Revision 2 with TCR-GEN-007,R2-001.
Extend the effective date through July 2005.

1. Does this TCR significantly alter the intent or scope of the document? YES:  NO:X
2. Does this TCR significantly impact ES&H? YES: NO:X

If 1 or 2 is YES, Explain why the changes should not be routed for Department Head review:

James Graham 7/23/02
Department/Division Head Approval Date
J.W. Anderson, Jr. 7/23/02
Head, ES&H and Infrastructure Support/designee Date

Release/Effective date of this TCR: 7/26/02

Incorporate this TCR into next revision of this document? YesX No_
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Subject: Effective Date: Initiated by:
Review and I mplementation of Laws, July 26, 1999 Head, ES&H and Infrastructure Support
Regulations, Standards, and Super sedes: Approved:
DOE Directives Revision 1,
dated June 1, 1997 Director
Applicability

This procedureis applicable to all PPPL sites and operations.
Introduction

The Laboratory is obligated to comply with applicable Federal, State, and Municipality Laws and
with contractually mandated Department of Energy (DOE) Directives. PPPL complies with these
requirements by implementing Laboratory Policies, Procedures, Plans, and Manuals.

This procedure identifies the process used to: 1) review and define the applicability of DOE, Federd,
State, and Local requirements and standards; 2) develop implementation plans for compliance; and 3)
stay current with the requirements.

Federal, State, County, and Municipality Law documents that apply to PPPL are identified by
Laboratory Counsel and designated organizations as shown in Table |I. These individuas are
responsible to obtain and become familiar with the laws and standards applicable to PPPL and to
inform appropriate Laboratory management, personnel, and committees of the applicability and
impact of regulatory requirements. These individuals maintain access to current copies of the
applicable laws, standards, regulations and Directives. The following are among many resources
used by the Laboratory to identify these requirements and keep informed of new and changing
requirements:

Subscription services listed in Attachment 1,

DOE "Explorer” Internet Directives Notification System

Federal Register Index;

New Jersey State Register;

The Socia Science Reference Center within the Firestone Library at Princeton University;
LEXIS/NEXIS Software System located in PPPL's Library (a computer database index with
copies of codes and laws).

The following are suggested methods for PPPL staff to obtain or view copies of DOE Directives:

1. TheES&H and Infrastructure Support Department Office: provides electronic accessto those
DOE Directives mandated in the DOE - Princeton University contract as applicable to PPPL. The
internet URL addressis: http://www.pppl.gov/eshis/pppl_doe_directives.shtml

2. DOE Internet Access. The DOE provides access and search capability for all DOE Directives
and Standards (Note: this includes many Directives that are not applicable to PPPL). The
internet URL addressis: http://www.directives.doe.gov

Questions concerning awareness of laws and standards can be addressed as follows:
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TABLE |
REGULATION SUBJECT COGNIZANT PPPL "REGULATION
CONTACT" ORGANIZATIONS

Nuclear Safety and Radiation Safety Environment, Safety, and Health Division
(except 10CFR830.120, which is QA Division
responsibility)

Environmenta Restoration, Hazardous Environmental Restoration and Waste

Waste, Radioactive Waste, Mixed Waste, Management (ER/WM) Division

Hazardous Material's, Pollution Prevention,
Environmental Compliance (air, water, land)

Personnel Issues (i.e., rights, benefits, | Human Resources
medical, education, etc.)

Materiel Control and Property Management Materiel Control Division

Chemica Safety, Occupational Safety, Site Protection Division
Industrial Safety, Occupational Medicine,
Security, Emergency Preparedness

Fire Protection, Building Codes, Life Safety | Maintenance & Operations Division
Code, Bailer Operations

Cranes, Hoisting and Rigging Fabrication, Operations and Maintenance
Divison

Procurement Procurement Division

Accounting Accounting and Financia Controls Division

Refer ence Documents

PPPL Policy P-078, External Correspondence Concurrence Signatures
PPPL Policy P-032, Hierarchy of Documents
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Procedure
A. Federal, State, County, and Municipality Law Documents.
Responsibility Action
Cognizant PPPL 1. Designates an individual to be cognizant (“Designated Individuals’) of
"Regulation Contact” laws, standards, regulations and DOE Directives concerning
Organizations environment, safety, health, construction, hazardous and non-
hazardous waste disposal and transportation, etc., as applicable.
NOTE
These Designated Individuals are the primary individuals to be
contacted for awareness questions about a law, standard or regulation.
Interpretations of the laws can be requested through the Director's
Officeto legal counsel as necessary.
Designated 2. Obtains and becomes familiar with the applicable Federal, State,
Individual(s) County, and Local laws.

3. Maintains a list of and access to current laws, regulations and
standards.

4. Informs the Department Head, Department personnel, and other
affected Laboratory management and personnel of the applicability and
impact of new or revised regulatory requirements. This includes
advising on changes to Laboratory documents and processes to
comply with new or revised regulatory requirements.

Department Heads 5.Reviews the laws and determines the appropriate method of

(responsible for implementation at PPPL [giving consideration to additional costs,

compliance with Laws) procedures, training, records, etc.], obtaining input from other PPPL
Departments, Desgnated Individuals, and legd counsel, as
appropriate.
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6. Issues or revises Lab-wide and/or Department-specific policy,
procedure, and plan documents to incorporate new or revised
regulatory or legal requirements. Ensures review of new or changed
document by ERC, SRC and/or others as appropriate. Examples of
these documents include:

Policies

Organization Mission Statements/Charters
PPPL Procedures

Personnel Practices Manual

ES& H/QA Plans

Engineering Standards and Procedures
Procurement Manual

Accounting Manual

ER/WM Procedures

Materiel Control Manua

ES& H Directives Manual

7. Ensuresthat necessary actions and procedures are implemented within
their Departments to comply with the laws, and that appropriate
employee awareness and training to the procedures are provided, as

appropriate.

8. Assures compliance with PPPL policies, procedures, and plans
thereby assuring compliance with Federal, State, and Loca laws.
Arranging or conducting assessments can help attain these assurances
(self-assessment and/or independent assessment).

NOTE
To ensure thorough coverage, assessments should obtain expertise
from the Designated Individual, SRC, ERC, or other sources, as
necessary.

B. DOE Directives and Requirements Documents

This section describes how new and revised DOE Directives are imposed on PPPL. DOE
Directives become officia requirements for PPPL when they are formaly incorporated into
Appendix | of the Princeton University DOE contract for the operation of PPPL (the list of the
DOE Directives applicable to PPPL).

Responsibility Action

Director and/or Deputy 1. Designates a Department Head as the PPPL “Action Officia” for each
Director DOE Directive and requirements document stipulated in the PPPL/PAO
contract and notifies the PAO Manager.

DOE - Princeton Area 2. Notifies PPPL in writing when proposing new or revised DOE

Office (PAO) Directives for inclusion in Appendix | of the PPPL contract.
Notifications are sent to the Director's Office with a copy to the ES&H
and Infrastructure Support Department Office.
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ES&H and
Infrastructure Support
Department Office

PPPL Action Official
(responsible
Department Head)

ES&H and
Infrastructure Support
Department Office

Director's Office

ES&H and
Infrastructure Support
Department Office

DOE-PAO

Director's Office

ES&H and
Infrastructure Support
Department Office

3.

10.

11.

12.

Informs the Action Officid of the proposed DOE Directive and
coordinates responses to DOE-PA O within 30 days after receipt of the
Directive.

a. Reviews proposed DOE Directives or requirements documents,
obtaining comments from other PPPL Departments, legal counsel
and pertinent committees, as appropriate.

b. Determines whether the document is appropriate for implementing at
PPPL and, if implemented, what the impacts will be [additiona
costs, procedures, training, records, etc.].

Prepares aresponse including whether PPPL accepts the new/revised
DOE Directives, any comments, plans for implementing the Directives
or an explanation of why the Laboratory will not accept the Directives.
Provides the response to the ES& H and Infrastructure Support Office
prior to the 30-day response period specified in step 3.

Prepares a written response to DOE-PAO, resolves any issues with the
Action Official and Director's Office, and presents the response to the
Director's Office for signature.

a. Reviews and signs the written response to DOE-PAO.

b. Sends the response to DOE-PAO Manager and copiesto:
the PPPL Action Official
» PPPL Council Members
» Princeton University's Associate Provost for Research and
Project Adminigtration
» ES&H and Infrastructure Support Department Office.

Maintains pertinent information regarding the DOE Directives, PPPL
reviews and responses, and superseded Directives or requirements
documents.

Reviews PPPL's responses for the DOE Directives and notifies the
PPPL Director's Office not later than 30 days prior to incorporating the
Directive or requirements document into the Princeton University -
DOE contract for the operation of PPPL.

Notifies the PPPL Action Official, PPPL Council Members, and the
ES&H and Infrastructure Support Department Office when DOE-PAO
transmits the revised Appendix | of the Princeton University - DOE
contract.

Maintains the list of the DOE Directives applicable to PPPL [per
appendix | of the Princeton University DOE contract for the operation
of PPPL] on the PPPL internal Web site.

[Thelist and copies of the Directivesis available electronically on the
PPPL internal Web siteat URL:
http://www.pppl.gov/directives.doe.gov]
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PPPL Action Official 13. Coordinates and takes the actions necessary to implement applicable
(Department Head) DOE Directives. Thisincludesissuing and updating Lab Policies and
Procedures, and training personnel, as appropriate.

14. Assures implementation of applicable DOE Directives. This could
include requesting or conducting assessments, and ensuring that PPPL
actions are completed, even when those actions are inter-departmental.

Attachments
1. Example List - Subscriber Services for Regulatory Documents.
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Example List - Subscriber Services for Regulatory Documents| page 1 of 1

These documents are available from the ES& H and Infrastructure Support Department. Thislist
provides examples of services used to access documents. Access services, methods and
documents change frequently; contact the cognizant PPPL organization for the most current
information.

Code of Federal Regulations (CFRs) including:
10 CFR (Code of Federal Regulations) for nuclear regulations
29 CFR for Occupational Safety and Health Administration (OSHA) safety and health regulations
40 CFR for environmental regulations
49 CFR for transportation regulations
ACGIH, Inc., Publications
ACURI Association, Inc.
AIHA - Engineering Field Reference Manual
American Chemical Society
ASME Codes
Bureau of National Affairs (BNA)
Business and Lega Reports, Inc. - Environmental Compliance in New Jersey
Business and Legal Reports, Inc. - OSHA Compliance Advisor
Environmental Resources Associates
Executive Enterprises Publications Company, Inc.
Executive Enterprises, Inc. - Measuring Environmenta Performance Guide
Factory Mutual - Loss Prevention Data
Federal Register Index
Government Institutes, Inc.
|EEE Customer Service
J. J. Keller - Industrial Safety Report
Local Municipality and County Offices for building codes, sewer codes, environment codes, water
drainage codes, €tc.
National Fire Codes- NFPA
National Fire Protection, Fire Protection Handbook
National Safety Council, Accidents Facts
National Safety Council, OSHA
New Jersey Administrative Code 5
New Jersey Administrative Code 7
New Jersey Environmental Law Letter
New Jersey Industrial News
New Order, Superintendent of Documents, Subscription to EPA Journa (EPAJ)
OAL Publications
OSHA Regulations Database Operator
RSA Publications - Subscription to Radiation Protection management
Thompson Publishing Group
Technomic Publishing Co., Inc.
Title 49 Commercia Service
U. S. Government Printing Office - Job Safety and Health Quarterly
U. S. Government Printing Office - LSA List of CFR Sections Affected
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